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SUBJECT: ORDER OF NAMES

Students are advised on the order of names as follows:

That particularly, graduating students MUST pay attention to the approved order of names for
the preparation of the graduation booklet and subsequent certification arrangements: -

i) Names appearing on the admission register and National Identity (1ID) or passport
should be adhered to as much as possible, and if there are changes, should then be
supported by legally binding documents;

i) The names should be in this order: Surname, First Name then Other Names.
(Example, if the names as per the National ID/passport reads: Stephen Kimani
Otieno, the correct order should then be: Otieno, Stephen Kimani.

iii) Starting from the forthcoming semester one exams, this should be adhered to.
Ensure the name is corrected in your respective Schools.

Note that any correction on the names after graduation attracts a charge of Kshs.3, 000/- and

such correction takes a minimum of 6 months to be affected. ™
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